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[ [punoxenne No 3

K TIPUKA3y YTBEPKIACHHOMY
JIlnpexropom HJ10Y

«Kunagp nmocy r. Yiaan-Y o

No

oT « U A0 20 %Y.

[HOJIOKEHHUE
00 00padoTKe NEPCOHAIBLHBIX JJAHHLIX PA0OTHHKOB

Y10V «Kunaep mimoc» r. Yiaan-Y

[. O0wme noJioKeHusl

I.1. Hacrosiee Ilonoxenue o6 oOpaboTke nepcoOHaJbHBIX JaHHBIX pabOTHUKOB (Jajee -
[Tonoxenne) YJIOY «Kunnep nmoc» (nanee - Opranusauusi) pa3zpadOTaHO B COOTBETCTBHH C
Tpynoseim  kojaekcom Poccuiickoii  denepaunn, Konctutyuueir Poccuiickoi dDenepauuu,
['paxknanckum KojiekcoMm Poccwuiickoii Denepannn, denepanbubiM 3akoHOM oT 27.07.2006 Ne
149-03 «O06 wuHpopmanuu, MHPOPMALMOHHBIX TEXHOJOIMSIX M O 3allUTEe HH(pOpMALUHY,
DenepansibiM 3akoHOM OT 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX JaHHBIX», [IpaBHiiamu
BHYTPEHHEr0 TPYJ0BOro pacnopsaka OpraHu3aluu.

1.2. Ilens paspadorku [lonoxkenuss - onpenesieHue rnopsiika oOpadOTKH MEepCOHAIbHbBIX
JaHHBIX pabOTHUKOB OpraHu3alii ¥ UHBIX CYOBEKTOB MEPCOHAJIBHBIX JAHHBIX, MEPCOHAIBHBIE
JJAHHBIE KOTOPBIX MO uIekKar 00paboTke, Ha OCHOBAHUM MOJIHOMOYMH omepaTopa; oOecreyeHue
3alMTBI MpaB M CBOOOJ YeJIOBEKAa M rpaJaHuHa, B T.4. paboTHuka Opra"Hu3auuvd, IpH
00paboTKe €ro nepcoHaJbHBIX JAHHbIX, B TOM YHUCJIE 3AIUTHl MPaB Ha HENPHKOCHOBEHHOCTH
YACTHOM JKM3HM, JIMYHYIO M CEMEHHYIO TaiiHy, a TakKXXe YCTaHOBJIEHHE OTBETCTBEHHOCTH
JO/DKHOCTHBIX  JIMU, HMMEIOUIMX JIOCTYII K TMEPCOHAJIbHBIM JAHHBIM, 3a HEBBIMOJHEHHE
TpeOOBaHUN HOPM, PEryJIMpYIOLKMX 00padOTKY U 3alIUTYy MMEPCOHAJIbHBIX JaHHBIX.

1.3. Ilops/10k BBOJ1A B JA€HCTBHUE U U3MeHeHud [ lonoxenus.

1.3.1. Hacrosee IlosoxeHnne BCTynaeT B CHIIy ¢ MOMEHTA €ro YTBEPIKJICHHS JIOJHKHOCTHBIM
oM OpraHu3aldy M IEMCTBYET OECCPOUHO, /10 3aMEHBI ero HOBBIM [lotoeHueMm.

1.3.2. Bce wusmenenus B llomoxenue BHOCATCS NPHKA30M JIOJDKHOCTHBIM  JIMIIOM
OpraHu3aiui.

1.4. Bce pabotHukn Opraiu3anuu 101KHbI ObITh 03HAKOMJICHBI ¢ HACTOSIIMM 110J10KeHHeM
101 POCIIUCD.

[.5. PexxnM  KOH(UACHUHMAIBHOCTH TNEPCOHAIBHBIX JIAHHBIX CHUMAETCS B CIAyYasX HX

{

00€3JIMYMBAHUS M 110 HCTEUCHHH 75 JIET CPOKA MX XPAHEHHS, WM NPOJUIEBACTCS HA OCHOBAHHH
3AKJIIOYEHHUS IKCIIEPTHOW KOMUCCHH OpraHu3alui, eCJii HHOE HE ONPEIEICHO 3aKOHOM.

[1. OCHOBHBIC MOHATHS M COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna nenert nacrosuero Honoxenns uernoab3yloTes caeayomme 0CHOBHBIE TOHSTHS:

- llepcoHajIbHbIC JIaHHbIC padoTHHKa - Jrodas HHOpMaIUs, OTHOCSIIANCS K [PSIMO  HJIH
KOCBEHHO ONpPE/ICNICHHOMY HJIH ONPE/CIAEMOMY Ha OCHOBAHHH TaKoi HHpOpMaIMn pabOTHHKY,




B TOM MHCIC €ro (aMuaus, HMS, OTYECTBO, I'OJ, MECHL, JlaTa U MECTO POXKIACHHUA, aJpec,
CCMCHHOE, CONMANBLHOE, HMYILECTBECHHOE MojiokKenne, obpazopanue, rnpodeccHs, HA0XOIbI,
Apyras nudopmanms, neodxoanmas paboToaTeso B CBA3M ¢ TPYAOBLIMH OTHOIICHHAMH;

- 00paboTKa nepcoHanbHbIX JaHHBIX — Joboe jeiicTBre (ornepanus) WM COBOKYITHOCTD
JICHCTBUI (Oneparuii), coBepliaeMbIX € HCIOJIB30BAHHEM CPEJACTB aBTOMATH3alMK WK 0€3
HCIIOJIB30BAHUSL  TAKHX CPEJICTB C IMEpPCOHAJIbHBIMM JIaHHBIMM, BKJIOYas cOop, 3aruch,
CHCTEMATH3AlHIO, HAKOIUJICHHE, XpaHEHHE, YTOYHEeHHE (OOHOBJICHUE, U3MEHECHHE), H3BJICYCHHE,
HCMOJb30BAHUE, Mnepenavy (pacrnpocTpaHEeHHe, NpeaoCTaBlIeHHe, J0CTyI), 00e3/MYMBaHueE,
OJIOKHpOBaHHE, YAAJICHHE, YHHUYTOKEHHE MEPCOHANIBHBIX JIAHHBIX Pa0O0THHKOB OpraHu3auuu;

- KOH(bH},ICHLlHaﬂbHOCTb [NCPCOHAJIBHBIX JAHHBIX - OIICPATOpPbl U HWHBIC JIMLA, IOJYYHUBIIHC
AOCTYVIT K IICPCOHAJIBHBIM JIaHHBIM, 00s3aHBl HE pPaCKpbIBaThb TpPETbUM JIMIIAM H HC
pPacCnpoCTpaHATb IICPCOHAJIBHBIC JAHHBIC 0e3 coryacus C}’6’beKTa [MICPCOHAJIBHBIX JaHHBIX, C€CJIH
HHOC HC IIPCAYCMOTPCHO Q)CIICPZUIBHBIM 3dAKOHOM,

- pacnpoCTpPaHEHHE IEpPCOHANbHBIX MAHHBIX - JEHCTBHS, HaNpaBJeHHBIE Ha PpacKpbITHE
MEPCOHANBHBIX JJAHHBIX HEONPEACIIEHHOMY KPYTY JIHIL;

- HCIIOJIb30BAaHHE TEPCOHAJIBHBIX JIAHHBIX - ACHCTBUA (ONEpaluu) ¢ MepCOHAIbHBIMH
JIaHHBIMH, COBEPIIIAEMBIE JOJKHOCTHBIM JTHLIOM Opranu3auuy B UEJISIX NPUHATHS PEIIEHUN HIIH
COBEPILIEHUS HHBIX JACUCTBHI, NOPOXKAAIOUIMX IOPUANYECKUE TIOCJIEACTBUS B OTHOIIEHHH
pabOTHUKOB MO0 HHBIM 00pa3oM 3aTparMBarOLIMX MX MpaBa U CBOOOJIbI HIIM MpaBa U CBOOO/bI

APYTUX JIHIL;

- 0J10KHpOBaHKE NEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE ITpeKpalleHne coopa, CHCTEMaTH3ALMH,
HaKOIUIEHHs, MCIIOJIb30BaHMUsA, PACIPOCTPAHEHHs MEPCOHAIBHBIX JIAHHBIX PAaOOTHHKOB, B TOM
YHCIIe UX Nepelayn;

- YHMYTOXXCHHE INEPCOHANbHBIX JAHHBIX - JEHCTBHS, B pe3yJbTaTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBHUTb ~ COJIEp)KAHHE  IIEPCOHANBHBIX JAHHBIX B  HH(OPMAIMOHHOH  CHCTEME
[EPCOHANIBHBIX JIAaHHBIX paOOTHHKOB M (MAHM) B pe3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS
MaTepHaJIbHbIE HOCUTEIH NIEPCOHAIbHBIX IAHHBIX PAOOTHHKOB;

- 00e31MYMBaHNE NEPCOHAIBHBIX JAHHBIX - NEHCTBHS, B PE3YJIbTaTe KOTOPBIX CTAHOBHTHCS
HEBO3MOXKHBIM ~ 0€3  HCIONb30BaHMA  JIONOJHUTENBHOM — MHG(OpPMaLUK OIPE/ICITUTE
[MPUHAUIEKHOCTD NIEPCOHANILHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;

- OOIIE/IOCTYNHbIE NEPCOHAbHBIC  JAHHBIC -  [EPCOHANbHBIC  JAHHBIE,  JIOCTYII
HEOrpaHHYEHHOI0 Kpyra JIHIL K KOTOPBIM NMPEIOCTaBIIeH C COrNIacks paboTHHKA HIIM HA KOTOPbIE
B COOTBETCTBHHM C (pelepalIbHbIMH 3aKOHAMH HE PacrpOCTpaHseTcs TpeGoBaHHE COOIIIONCHMS
KOH()H/ICHIIHAJIBHOCTH;

- UHQOpMALUA - CBEICHUS (COOOIICHMS, IaHHBIE) HE3aBHCHMO OT (JOPMBbI HX [1PEJICTABJICHUS,

- JOKYMCHTHPOBAHHAA HH’(l)OpMal-lHﬂ - BBQ)HKCHPOBaHHaﬂ HAa MaTCpHAJIbLHOM HOCHTEJIE IIYTCM

JIOKyMEHTHPOBAHHSA MH(QOPMALMH € PEKBU3MTAMH, TO3BOJSIOLIMMH  ONIPEIE/IUTD TaKYIO
HH(OPMALIUIO WIIH €€ MaTepUaJIbHBIN HOCHTE/Ib.

2.2. B cocraB nepcoHaibHBIX JaHHBIX paboTHHKOB OpraHusaiuu BXOAAT JIOKYMEHTBI,
coaepranine uHdopmauuio o nacrnoprHeix ganusix, UHH, CHUJIC. nanubIx PEKBH3UTA CUETA B



OaHke (Juis nepeuncienns 3apaboTnoii maartsl ¥ ApYrux Boiriar), odpazoBaHuy, OTHOIICHHH K
BOMHCKON 00S13aHHOCTH, CEMEHHOM TOJIOKEHHH, MECTE KU TEILCTBA, COCTOSHUM 3/10pOBbLA U JIP.

2.3, KoMIIeKe JOKYMEHTOB, CONPOBOXKIAIONIMIA  rpolece  ohopmiIeHUsT  TPYAOBbIX
OTHOLICHHH paboTHHKA B OpraHu3aiiuy 1npu ero npueme, repesoie U yBoJIbHEHHH.

2.3.1. Undopmauus, mnpencrasasieMas pabOTHHKOM TMpH THOCTYIUICHHH Ha paboTy B
Opranusanuio, J0/DKHA MMETh JIOKYMEHTaIbHylo ¢opmy. [lpu 3akioyeHuu TpyAOBOTO
JIOrOBOpa B COOTBETCTBMH co c¢T. 65 Tpymosoro konekca Poccuiickoi denepauny JIMIO,
[ocrynaromee Ha padory, npeabsasiser padoTogaTeo:

- [IACNOPT WK HHON JOKYMEHT, YAOCTOBEPSIOLIHUHN JIHUYHOCTD;
- TPYJOBYIO KHHWXKY, 3@ HCKJIIOUYEHHMEM CJIyyaeB, KOrja TpPYAOBOH JOrOBOp 3aKJIHOYACTCH

BIIEPBBIC HJIM paOOTHUK IMOCTYNaeT Ha paboOTy Ha YCJIIOBUSAX COBMECTHUTENILCTBA, JIMOO TpyA0Bas

KHH)KKa Y paDOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WJIH 110 APYTUM MPUYHHAM;

- CTPAxX0BOE CBMJIETENILCTBO rOCY/1apCTBEHHOr0 neHcuonHoro crpaxosanus (CHUJIC);

- CBHAETEIBCTBO O npucBoeHun MHH;

- JOKYMCHTBI BOMHCKOIo y4cTa - Jisd BOEHHOOOS3aHHBIX M JUL[, MOMJICKAIINX BOHHCKOMY

YYETY;
- JIOKyMEHT 00 00pa3oBaHHH, O KBAIH()HUKAIMH HJIH HAIMYUH CHELUAIBHBIX 3HAHHH - MPH

IMOCTYIIJIEHHH Ha padoTy, TpeOYIOIIYIO ClIELHAIbHBIX 3HAHWH HJIH CIIELIMAIbHOM MTOATOTOBKH.

2.3.2. B Opranusandu CcO3MaIOTCS M XPAHATCS  CIEAYIOLIME TPYNIbl JOKYMEHTOB,
coZiepKalllie JaHHbIE O paOOTHHUKAX B €AUMHUYHOM HJIH CBOJIHOM BHJIE:

2.3.2.1. JIoKyMeHTBI, coJiep)Kalllie MEepPCOHAIbHbIE JaHHblE pPabOTHHKOB (KOMIJIEKCHI
JIOKYMEHTOB, COIIPOBOJKIAIOIIHE MPOLEecC 0QOPMIICHHS TPYAOBBIX OTHOLICHHH TPH [IpUeMe Ha
paboTy, nMepeBo/ie, YBOJIbHEHHH, KOMIIIEKC MaTEpHaJIOB 10 aHKETHPOBAHUIO, TECTUPOBAHUIO;
IMPOBEJACHUIO COOECEJOBAHUH C KaHIHIaTOM Ha JOJKHOCTD, MOUTMHHUKH U KOIUH [IPUKA30B I10
JMYHOMY COCTaBY, JIMYHBIC J€/la M TPYIOBble KHHIKKM PabOTHHKOB; JeNa, CoNepKallie
OCHOBaHHMs K IpUKa3y IO JIMYHOMY COCTaBYy, J€jia, COAEp)Kalllie MaTepHasibl aTTeCTALMHU
pabOTHUKOB; CJIYXKEOHBIX pacC/leOBaHHUii; CIPaBOYHO-HHDOPMALMOHHBIH OaHK JAHHBIX [0
nepcoHally (KapTOTEKH, JKYPHaJbl); MOUIMHHUKM M KOMHHM OTYETHBIX, AHAIMTHYCCKHX W
CIIPaBOYHbIX MATEPHAJIOB, NIEPEIABAEMBIX JI0JKHOCTHOMY JIHIy OpraHu3aiuu, KOIHH OTYETOB,
HanpaBJIICMBIX B rOCYIAPCTBECHHBIE OPraHbl CTATHCTHKH, HAJIOTOBBIC HHCIIEKIIMH, BBILICCTOSIIIE
OpraHbl YIpaBJjICHUsI U APYTHE YUPEIKICHHUS).

[1I. COop, obpaboTka u 3amuTa MEPCOHANBHBIX JAHHBIX

3.1. lopsaok nojiydeHus nepcoHanbHbIX JAHHBIX.

5.1.1. Bee nepconanbhpie Janubie pabotnuka Opranusauun cieyer [10JIy4aTh Y HEro
camoro. bcim nepconaiiphbie Januble pabOTHHKA, BO3MOXKHO MONYUHTH TOJBKO Y TpeTbeH
CTOPOHBI, TO pabOTHHK JIOJDKEH OBITH YBEJOMJICH 00 TOM 3apaHee M OT HEro JIOJLKHO GbITh
HOMYHICHO  MUCBMEHHOE  coracke. Jlo/mkHocTHOE JMo  Opranu3anuu  J0/KHO  COOOLHTE
paboTHUKY Opranusauuu 0 LeMsX, NpPeanosaraeMbiX HCTOYHHKAX M CHOCOBAX [OJIYUCHUSI
HEPCOHAILHBIX IAHHDIX, @ TAKIKE O XapakTepe MoA/IexKalMX MOJYUEHHIO [IePCOHAIbHBIX JaHHbIX
M TIOCIC/CTBAAX 0TKa3a pabOTHHKA JIaTh THCLMEHHOE COTIACHE HA HX IOy YeHHe.




3.1.2. Opraumsamms ne umeer [pasa rnosayuvarb ¥ oOpadaTeiBaTh MEpPCOHAILHBIE JIAHHBIE
padotuuka Opranusaimu o ero PAcoBOH, HALMOHAJIBLHON [PUHAUICAKHOCTH, TMOJIUTHYECKHX
B3LBAX,  PCJIMTHO3HBIX MM PHIOCOPCKUX YOCKIACHHIX, COCTOSHHUM 3JI0POBbSA, MHTHMHOU
KH3HH, 32 HCKITIOYCHHEM CllyyaeB, [peJlyCMOTPEHHBIX 3aKOHoJaTebeTBOM Poccuitckoi
Oenepaunn. B enyyasx, HEMOCPEACTBEHHO CBSI3aHHBLIX C BONPOCAMM TPYAOBBIX OTHOIICHHH, B
COOTBETCTBHH €O cT. 24 Konctutyuun Poceniickoit deanepaunu Opranuszaiys Bripase rnojydarhb
H o0pabaTbiBaTh NaHHbBIE O YACTHOM JKH3HH pabOTHHUKA TOJILKO C €r0 MHCbMEHHOI'O COTJIACHA.

OOpaboTka yKa3aHHBIX NEPCOHANBHBIX JAHHBLIX paboTHHKOB Opranu3ainueil BO3MOXKHA
TOJILKO € HX coryacust JIHOO 0e3 ux cornacus B CIeAYIOIMX Clydasx:

- TICPCOHAJILHBIC JTAHHBIE SABJISIOTCS OOLIENOCTYIMHBIMM

= [CPCOHAJIbHBIC JAHHBIC OTHOCATCSA K COCTOSSHHIO 310POBbS pa6omm<a H HX o6pa6on<a
HeoOXoMMa JUIs 3AUIHTHI €I0 JKU3HH, 310pOBbs HJIM UHBIX JKH3HCHHO BAaXHBIX HHTCPECOB 00

JKU3HH, 310POBbsl HJIH HHBIX MCU3HEHHO BaKHbIX HHTEPECOB APYTUX JIMIL U MOJYYEHHUE COTIaCUs
pabOTHHKA HEBO3MOIKHO;

- 10 TPeOOBAHUIO IMOJIHOMOYHBIX FOCYAAPCTBEHHBIX OPraHOB B CIIy4asX, NMPEIyCMOTPEHHBIX
penepasbHBIM 3aKOHOM.

3.1.3. Opranusanus Bnpase oOpadaTbiBaTh NEpCOHANIbHbBIE NAaHHbIE PAOOTHUKOB TOJIBKO € HX
MUCbMEHHOTI'O COrjlacusl.

3.1.4. IlucemenHoe cormacue paboTHMKa Ha 00pabOTKY CBOMX TME€PCOHAIBHBIX JAHHBIX
JIOJDKHO BKJIIOYATh B ceOS:

- (haMuIHIO, MMS, OTYECTBO, aJpec CyObeKTa MEPCOHANBHBIX JIAHHBIX, HOMEP OCHOBHOIO

JOKYMCHTA, YAOCTOBECPAIOUICTO €10 JIMYHOCTL, CBCJACHHUS O JaT€ BblJla4yU YKa3aHHOTI'O JJOKYMEHTa
H BbIJIABILICM €CI'0 OPI'daHC,

- HaUMEHOBAHWE M aJpec oneparopa, MOJYYAIOWIEro corjace CyObeKTa NepcoHaTbHBIX
JAHHBIX

- 11esb 00pabOTKHU NMEPCOHAIBHBIX JIAHHBIX;

- TIEPEYCHDb NMEPCOHANBHBIX JAHHBIX, HAa 00OpabOTKY KOTOPBIX JlaeTcsi corsacue cyObekra
[IEPCOHATBHBIX JAHHBIX;

- IepeyYeHb JCHCTBHH C MEpCOHAJbHBIMH JAHHBIMH, Ha COBEpLICHHE KOTOPBIX J1aeTCs

corjacue, odriee orucanue ucrnob3yemMolx Opranusanmeil cnoco6os 00paboTKH NMepcoHAIbHBIX
JTAHHBIX;

- CPOK, B TCHCHHC KOTOPOTI'O ﬂeﬁcmye'r COTJIACHE, a TAKIKE MOPSAAOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CIIe/yIOUIMX CITyyasX:

I) oOpaboTka mepcoHaNbHBIX JAHHBIX OCYIIECTBISCTCS HA OCHOBAHHM I'pynosoro konexca
PD wmm uHOro (esiepaibHOro 3aKoHa, YCTAHABIMBAIOLICTO €€ LeJIb. YCIIOBHS  [IOJIYYCHUS!

[ICPCOHAILHBIX JIAHHBIX M KPYr CYOBEKTOB, NEPCOHANbHBIC JAHHBIE KOTOPBIX [O/UIEKAT
0bpaboTke, a TaKKe ONpee/IIoUEero noJHoMouns Opranu3anuu:

2) 0bpaboTKa NepcoOHANLHBIX JAHHBIX OCYIIECTBISETCS B LESX HCIIONHCHMUS TPYLOBOI'O
JIOTOBOPA;
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3) o0paboTka NepcoHaNbHBIX JAaHHBIX OCYLICCTBISETCS JUIS CTATUCTHUYECKUX HIIH MHBIX
HAYUHBIX LEJICH NIpH yeaoBun 00s3ate/ibHoro o0e3munBanus nepcoHaibHbIX JaHHBIX:

4) 00paboTKa NEepCoOHANBLHBIX JAHHBIX HECOOX0AMMA VIS 3ALUUTHI AKU3HH, 3J10pOBbA HIIH MHBIX
KH3HCHHO BOKHBIX HHTEPECOB PabOTHHKA, €C/IH MOJIYUCHHE €ro COrjiacus HEBO3MOKHO.

Sha
3.2. opstok 0OpaboTku, nepepaun u Xpanenus nepcoHaIbHbIX J1aHHBIX.

3.2.1. Paboruuk Opranusanun  npeaocTaBaseT  JAOKHOCTHOMY  JIHILY Opranu3saiiu
10CTOBEPHBIC cBestenns o cebe. JlomkHocTHoe nuio OpraHuzaiuu MposepseT JA0CTOBEPHOCTD
CBEJICHHH, CBEpsisi JIAHHBIC, TPEJOCTaBleHHbIC PaOOTHHKOM, € HMEIOIIUMHUCA Yy pabOTHHKA
JIOKYMEHTAMH.

32.2. B coorBercTBUU co cT. 86. m1. 14 TK P® B nensx odecrneuyeHus Ipas H cB00O1
yenoBeKa M IpakJaHWHA JIODKHOCTHOE snio OpraHu3aluy IpH 00paboTKe MEPCOHATBHBIX
JTaHHBIX Pa0OTHHKA JOJDKHBI COOMOAATH Clieylomue o01ue TpedoBaHHs:

3.2.2.1. OOpaboTKa MNEepCOHAIbHBIX JAHHBIX MOXKET OCYIIECTBIATLCS UCKJIIOYUTEIbHO B
Hensx obecrneueHus coO01eHUs 3aKOHOB H UHBIX HOPMATHBHBIX ITPABOBBIX AKTOB, COJICHCTBHA
pabOTHHKAM B TPYAOYCTPOHCTBE, 00YUCHHH H TPOJABHIKCHHUH T10 ciyx0e, obecrieuyeHns JIMIHOH
0e30MacHOCTH pPaOOTHHUKOB, KOHTPOJS KOJIMYECTBA M Ka4deCTBa BBIMOJIHAEMOH padOTBl H

obecrneyeHus COXpaHHOCTH HMYLICCTBA.

3.2.2.2. TIpu onpenenenny odbeMa i cojeprkanus, 00padaThIBACMBIX MEPCOHATIBHBIX TaHHDIX
OpraHu3alus J0JKHA PyKOBOJCTBOBAThCA KOHCTHTYUHEH Poccuiickoi ®enepauuu, TpyaoBbIM
konexkcoM Poccuiickoit denepanun U HHbIMH (peiepalibHBIMH 3aKOHAMH.

3.2.2.3. Ilpu MpUHATHH pELIEHHH, 3aTparuBaroiiX HHTCPECH paboTHuKa, OpraHu3alus He
HMeeT IMpaBa OCHOBBIBATbCS HA  MEPCOHANBHBIX  JAHHBIX paDOTHHKA, IOJYYEHHBIX
HCKTIOUMTENBHO B pe3yJbTaTeé HX aBTOMATH3HPOBAHHOH 0OpadOTKH MM 3JIEKTPOHHOTO

[MOJIy4EeHHS.

3.2.2.4. 3amuTa NepcOHANbHBIX AaHHBIX Pa0OTHHKA OT HENPABOMEPHOIO HX HCIOJIb30BAHHS
win yTpathl obecreunBaercs OpraHu3auuei 3a cyeT COOCTBEHHBIX CPEICTB B TIOPSIKE,
yCTaHOBJICHHOM (peZiepaJIbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKM M HX MPEACTABUTENN AODKHBI OBITh O3HAKOMJICHBI IOJ PACHHCKY C
nokyMenTaMu OpraHu3aiuy, yCTaHaBIMBAIOLIMMH MOPAI0K 00pabOTKH MEPCOHATBHBIX JTAHHBIX
paGOTHHKOB, a TaKkxke 00 MX NpaBax U 00A3aHHOCTAX B 3TOH 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 padOTHHKA OT CBOMX IpaB HA COXPAHEHHE W 3ALUTY TaHHBI
HEJICHCTBUTEJICH.

[V. Ilepenaya u XxpaHeHue 1nepcoHaJIbHbIX JaHHBIX

4.1. Tlpu nepenaye MepCOHAIBHLIX JIAHHBIX PadOTHHKA JOJDKHOCTHOE Lo OpraHu3anuu
J0JKEH COOJTIONATD ClIEAYIOLIHe TpeOOBaHu:

4.1.1. He coobuiare nepcoHajpHble JAaHHBIE padOTHHUKA TPEThEH CTOPOHE 03 MUCHMEHHOIO
corsiacusi pa0OTHHKA, 3@ HCKIIOYEHHEM CJIY4acB, KOrZa 95TO HEOOXOJMMO B  LENsX

[peIyIPEKICHUS YTpO3bl )KH3HH M 37I0pPOBbIO padOTHHKA, @ TAKXKE B CIIyUasiX, YCTAHOBJICHHBIX
(herepasibHBIM 3aKOHOM.

4.1.2, He coobmarh nepcoHajbHble JNaHHbIE PA0OTHHKA B KOMMEpPYECKHX LEsIX 0€3 ero
nucbMenHoro corsiacust. O0padoTia nepcoHanbHbIX JaHHBIX PAOOTHUKOB B LIEJISIX TIPO/BHIKCHUS
TOBApoB, paboT, yCJIyI HA PBIHKE ITYTEM OCYIIECTBICHHUS MPSAMBIX KOHTAKTOB ¢ MOTEHIIMAIbHbBIM

HOT[)C6HTCJICM C IHOMOULIBIO CPCICTB CBA3H JIOITYCKACTC TOJBKO C €ro HPCABAPHTC/ILHOI'O
COI'JTACHAL.



4.1.3. Mpeaynpeants nui, HOJIYHHBIIHX NMEPCOHANIbLHBIC JIaHHBIC paDOTHHKA, O TOM, YTO ITH
JAHHBIC MOTYT OBITh MCIOIB30BAHDI JIMIIL B LEJSX. JUIS KOTOPLIX OHHM COODIIEHBI, U TpeOOBATH
OT 9THX JHIL MOATBEPIKACHHUS  TOTO, 4TO 9T0 npasuio cobimojieno. Jluna, nojayuynsiime
ICPCOHATNBHBIC  laHHbIe  padoTHHKa,  o0s3anbl  cobimogaTh  pekKHM  CEKPETHOCTH
(KoHpuAeHImanbuocT). Jlannoe Ionoxenne ne pacrpocTpatseTcs Ha 0OMeH MepCOHAILHBIMH
JAHHBIMH PADOTHHKOB B MOPSIJIKE, YCTAHOBICHHOM penepalibHBIMU 3aKOHAMH.

4.1.4. Ocymectiars nepenauy MEPCOHAJIBHBLIX JIAaHHBIX pabOTHUKOB B  Mpeesiax
Opranmsaiun B COOTBETCTBHH ¢ HACTOSIMM [10103KeH1EM.

4.1.5. Paspemarh joctyn K NepcoHaNbHBIM JAHHBIM PabOTHHKOB TOJIBKO CIHELHAIBHO
YIOJTHOMOYCHHBIM JIMIIAM, IPH TOM yKa3aHHbIC JIMLA JO/DKHBI HMETDH MPaBo MojyvyaTh TOJIBKO

T¢ NEPCOHANBbHbIE JaHHbIE PabOTHHKA, KOTOPble HEOOXOAMMBI JUIS BBIMOJHEHHS KOHKPETHOH
GyHKumu.

4.1.6. He 3anpawmBath nHpOpMaIHio 0 COCTOSHUM 310POBbA padOTHHKA, 3a UCKIIIOYCHHEM

TE€X CBEJEHWII, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBITOJIHEHHS PabOTHHKOM
TPYJOBBIX (PYHKIHUIA.

4.1.7. TlepenaBarh nepcoHalbHblE MaHHbIE pabOTHHKA TNpEACTaBUTE/IAM pAOOTHUKOB B
nopsiike, ycraHosjeHHOM TpyioBeiM KojiekcoM Pocceuniickoit deaepannu, 1 OrpaHHudBaTh ITY

nu(bopmaumo TOJIBKO TEMH IIE€PCOHAJIbHBIMH JIAHHBIMH pa60'rum<a, KOTOPLIC HEOOXOUMBI JUIA
BBITTOJIHCHHUSA YKa3aHHBIMH ITPCACTABUTCIISIMH UX (1))’HKLIHH.

4.2. XpaHeHue ¥ HCIOJIB30BAHUE NMEPCOHATBHBIX JAHHBIX PAOOTHHUKOB!

4.2.1. IlepconanpHble JaHHblE pPaOOTHUKOB 00pabaThIBAlOTCS M XpaHATCS B KaOHHETE
JOJKHOCTHOTO Juia OpraHusaluy.

4.2.2. IlepconanbHple AaHHble paGoTHukoB nepenarorcs B OO0 «Dkempecc-OanaHe» Ha
OCHOBaHHH JIOIOBOpA, ¢ LIEJBIO pacyera 3apabOTHOM IJIaThl U BEJACHUSA OyXTraJITepCKOro yuera.
O6paboTKy nepcoHaIbHBIX JaHHBIX pa00THHKOB Opranusanuu ocyuectsiseT OO0 «Dkcnpecc-
OamaHc» Kak  Ha OyMaXKHBIX HOCHUTENSIX, TaK W B OJJEKTPOHHOM BHJE - JIOKAJIbHOH

KOMITBIOTEPHOM CETH M KoMITbIoTepHOM niporpamme «1C: 3apnnara u kaapsm». OO0 «Dkcnpecc-

Oasanc» oOs3aHa  coOJIOAATh  YCJIOBME KOH(HMACHUMAJIBHOCTH MEPCOHAIbHBIX  JIAHHBIX
paboTHHKOB OpraHu3anmH.

4.3. [Ipn nojaydyeHUH MEPCOHANBHBIX JAHHBIX HE OT pPabOTHHUKA (32 MCKIIIOUEHHEM CIIy4aes,
eCJIH TEePCOHAIbHBIC JaHHbIE ObUIM MPEeaOCTaBICHbl AODKHOCTHOMY juuy OpraHusaiud Ha
OCHOBAaHMM  (pEACpaJIbHOTO  3aKOHAa HJIM  €CJIIM  IIEPCOHAJIbHBIE  JAHHBIE  SIBJISIOTCS
0OIIEIOCTYIIHBIMH) ~ JIOJDKHOCTHOE U0  OpraHusaudd 10 Havaga oOpadOoTKM TakHX
MepCOHANIBHBIX JAHHBIX 00s3aH NMPEAOCTABUTh PAOOTHUKY CJIEAYIOLLYIO HH(POPMAIHIO:

- HAUMEHOBAHHE M aJPEC OIepaTopa WM €ro npeJacTaBuTEeNs;
- 11eJ1b 00padOTKH NEPCOHANLHBIX JIAHHBIX H €€ IPaBOBOE OCHOBAHME;

- IpeanoJraraCMaIC 1OJIb30BaATCIIH IICPCOHAJIBHBIX TaHHBIX]

- ycraHojieHHble @DenepanbHbiM 3aKkoHOM 0T 27.07.2006 No 152-03 «O nepconanbHbix
JIAHHBIX» 1paBa CyObEKTa NMepcoHaIbHBIX JaHHBIX.

V. Jloctyn K nepconajibHbIM JIaHHBIM PabOTHHKOB

5.1. I1paBo jiocTyna K nepcoHajbHbIM JaHHBIM PAOOTHHKOB UMELOT:
- JIOJIZKHOCTHOE JIM110 Opranu3auuu;

- coTpyanukn Llentpanuszosannoit Oyxrajarepuu.

5.2, PaborHuk Oprauusaunu UMeeT 1paso:
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11006?{01 YCTAPECBLINX, HCIOCTOBCPHBIX, HE3aKOHHO [MOJIVYCHHDBIX WA HE SABJIAOIIMXCA
AUMBIMH JUTs Opranmauuu [MCPCOHAJIBHBIX JIAHHBIX.

AR \
5.2.3. Ionyyarhb 0T 1OIKHOCTHOTO THIA Opranu3auuu:

- CBCJICH A 10T
ACHUSA O JIHIaX., KOTOPBIC HMCIOT JOCTVII K [MEPCOHAJILHBIM JIAHHBIM HJIH KOTOPBIM MOZKCT
OBITH MPEAOCTABJICH TAKOH HAOCTVII,

- IepeyeHb 00padaTbIBaeMBbIX MEPCOHATBHLIX JAHHBIX K HCTOYHHUK HX TOJTyYEHHS,

- CpPOKH 00pabOTKH NEPCOHANBHBIX JIAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHS !

- CBEJICHUSI O TOM, KaKHe IOpUINYECKHE IOCACACTBUSA Ul CyOBeKTa MepCOHAIbHBIX JTaHHbIX
MOJKET MMOBJIEYD 32 COOOM 00padoTKa €ro nepCoOHANbHLIX JaHHBIX.

5.2.3. TpeGosarh u3BewweHnss Oprannu3aluesi BCeX JIUL, KOTOPLIM paHEe ObUIM COOOIIEHBI
HEBEPHBIC MWJIM HEMNOJIHbIE IIePCOHANbHbIE JaHHbIe, 000 BCEX MPOU3BCJCHHBIX B HHX
HCKJTIOUEHHUSIX, HCITPABJICHUSAX WJIH JOTIOJTHEHUSX.

5.2.4. O06XanoBaTh B YINOJHOMOUEHHBIl OpraH 1o 3aluTe npas cyOBEKTOB MEPCOHATIBHBIX
JAHHBIX WM B CYJCOHOM MOpS/IKE HenpaBoMEpHbIC JCHCTBHS WIIH oe3neiictBusi OpraHu3aluu
npu 00paboTKe U 3alIMTE €ro NepcoHANLHBIX NaHHBIX.

5.3. KonupoBarh M JenaTb BBINHCKH TEPCOHANBHBIX JAHHBIX pabOTHUKA pa3peLlaeTCs
HCKTIOUHTEILHO B CIYXKEOHBIX LEdsX € MHCbMEHHOrO paspelicHHs JI0DKHOCTHOTrO JIHlA
Opranu3aluH.

5.4, Tlepenaua HHPOPMALIHH TPEThEH CTOPOHE BO3MOJKHA TOJIBKO MPH THCHMEHHOM COTIaChH
paOOTHHKOB.

V1. OTBeTCTBEHHOCTD 3a HAPYIIEHHE HOPM, PEryIHPYIONHX 00padoTKY H 3alIUTY
[IepCOHAIBbHBIX JAHHBIX

6.1. Padotauks OpraHusaiii, BUHOBHBIE B HApYLICHUH HOPM, PEryTHPYIOMIHNX MOTY4CHHCE,
00paboTKy W 3allUTy MEPCOHAIBHBIX  JaHHBIX paOOTHHKA, HECYT JUCLMIIMHAPHYIO

A7 IMHHHCTPATHBHYIO, [PAX/IaHCKO-TIPABOBYIO HJIH YTOJOBHYIO OTBETCTBCHHOCTL B COOTBETCTBHH
¢ PeepajbHBIMI 3aKOHAMM.




